
 
 

Instructions for Benefit Opt-Out Acknowledgement in Ultipro Self Service 

 

This instruction is strictly to Opt-Out of benefits for April and May. If you are continuing 

benefits, no action is needed.  

 

• Login to Ultipro Employee Self Service  

o Link:  omni.ultipro.com 

o User ID:  Your employee number or your last name + Last 4 digits of your SSN 

o Password:  If you don’t know your User ID or password, please contact your local 

ASC 

 

 

 

• Once logged in, you will see a “Documents to Acknowledge” pop-up window.  Click the 

“OK” button 



 

 

 

• On the “Document Acknowledgment” Screen, click the “Benefits Opt-Out” link 

 

 

 

 

 

 

 



 
 

• On the Benefits Opt-Out page, click the document link “Benefits Opt-Out” to view the 

attached document. If you don’t view the document, you will receive an error message. 

• After reviewing the document, in the “Accept” Field, select “Yes” to Opt-Out of Benefits. 

• Click Save 

 

 

• You will see the following screen and pop-up window.  Click Yes, on the confirmation 

pop-up. 

• Click the green “Save” button at the top of the screen and the acknowledgment will be 

complete. 

 


